
 
<Image Name> <cuePoint> <AV content> 

tg_TEST_002_01.jpg 0.0 [Peter is at Linda’s desk where she has 

organized all her records] 

LINDA: Well, Peter, it looks like I’m all set for 

the big move!   

tg_TEST_002_02.jpg 0.0 PETER: I still can’t believe you’re leaving us.  

tg_TEST_002_03.jpg 0.0 LINDA: It’s not like I’m leaving the Company. 

I’m only moving to a new department. 

 

tg_TEST_002_04.jpg 0.0 PETER:  But who’s going to remind me of my 

anniversary and my kids’ birthdays? 

 

tg_TEST_002_05.jpg 0.0 LINDA: Peter…you can call me anytime. My 

extension is the same. 

 

tg_TEST_002_06.jpg 0.0 PETER: Good point. [shrugs shoulders] 

tg_TEST_002_07.jpg 0.0 LINDA: So, I went through all my records.  I 

will be putting this pile in the secure shredding 

bin… 

 

tg_TEST_002_08.jpg  PETER: I assume you checked everything 

against Liberty’s Records Retention Schedule? 

 

tg_TEST_002_09.jpg  LINDA: Yep.  According to the Records 

Retention Schedule, these [pointing to the box 

of records] have not passed their retention 

periods yet.  

 

tg_TEST_002_10.jpg  PETER: I assume none of these records are 

subject to a legal hold? [pointing to the pile of 

records that can be shredded] 



tg_TEST_002_11.jpg  LINDA: Nope. Any records that are subject to 

legal holds are in here and clearly marked. 

[Passing him the box of records]  Waiting until 

the last few days to clean out my desk was 

probably not the best idea. 

 

tg_TEST_002_12.jpg  PETER: Well, at least it’s done now.  Hey, how 

about the electronic files on your computer? 

 

tg_TEST_002_13.jpg  LINDA: [realizing her mistake] Gee…I’ve been 

so busy going through all my paper files that I 

didn’t even think about the stuff on my 

computer.  

 

tg_TEST_002_14.jpg  PETER: Electronic files can be business records, 

too. 

 

tg_TEST_002_15.jpg  LINDA: Oh…you’re right.  Thanks for the 

reminder. I’ll take care of that now. 

[Linda turns to leave] 

 

tg_TEST_002_16.jpg  PETER: Linda, wait. [reaching into the box] I 

don’t think this is a record. 

[Peter tosses her a FIFA mini soccer ball] 

tg_TEST_002_17.jpg  LINDA: Thanks Peter.  Well, I better get 

started or I’m still going to be here when the 

next World Cup comes around in 2018! 

<event end> 
 


